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Accommodate Step-by-Step Guide:

Semester Activate & Book an Exam

Go to miami-accommodate.symplicity.com and select your user type.

Welcome to the University of Miami Accommodate. What type of user are you?

Accessibility Services Management System

Student Faculty

Enter your UM Single Sign-On credentials.

Privacy Policy | Terms of Use

UM Single Sign-On

You have requested access to UM Single Sign-On which requires
University of Miami authentication.

CanelD

Your CanelD Account

Change Your Password

Forgot your CanelD?

Password

Change Your Security Question

Help Topics

Help with CanelD

Forgot your Password?

For security reasons, log out of UM Single Sign-On and quit your web browser
when you are done accessing service that require CanelD authentication

Be wary of any pregram or web page that asks you for your usemame and
password. Secure University of Miami web pages that ask you for your
usermname and password will generally have URLs that begin  with
hitps:ffcaneid. miami.edu” or "hitps./fcaneidhelp.miamiedu”. In additicn, your
brewser should visually indicate that you are accessing a secure page.
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https://miami-accommodate.symplicity.com/

3. If you see the Exam Requests tab, you have been semester activated and can skip to #7.
If you have not been activated, select Semester Request under the Accommodation tab drop down list.

{+ Home
~ ) News Feed Y shortcuts
[E Accommodation
New to ODS? Request Accommodations here
There are currently no announcements or notifications to display
Disability Services Policies and Procedures
View Upcoming Events
mmodation
Letters
G Accessibility Services Management System Privacy Policy | Terms of Use
quipment - -
42 Appointment
|2 Documents

Resources

8 Surveys
[y Ccalendar
i3 Profile

4, Click Add New.

return | Return to list (Accommodation)

Accommodation
Accessibility Request Supplemental Semester Request Letters Equipment

| @ Note Taking Deadline FYI

Semester

Fall 2019 v

No records
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5. You will see your approved accommodations listed. Select the semester from the drop down list and click
Submit For All Accommodations on the right side.

{2+ Home

(2 Accommodation

Accessibility

Request

Supplementa

Semester Request

Accommodation
Letters

Equipment

42 Appointment

B Documents

Return to Accommodation | Return to list (Semester Request)

Accommodation

Accessibility Request Supplemental Semester Request Letters Equipment

@ ou have been approved for

Semester

Extended time on examinations/1.5
Notetaking

O Resources

& Surveys

() Calendar

i Profile

Back

Fall 2019 v ‘
Submit For All Accommodations Review The Renewal

Accessibility Services Management System

Privacy Policy | Terms of Use

6. Once ODS has approved your semester request you will receive your Professor Memo via email and you will see
the Exam Requests tab.
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Home
Accommodation
Appointment
Documents
Resources
Mote-Taker Metwork

Surveys

Exam F-!equestsl

fra—

;=
th

Calendar

Profile

News Feed

There are currently no announcements or notifications to display.

Accessibility Services Management System
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7. To schedule an exam, click New Exam Request from the Exam Requests tab.
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Home Home / Exam Reguests

Accommodation Exam Requests
Appointment
Documents
Fesourees Pending Exam Requests
Note-Taker Network

Surveys

Exam Requests

Calendar

Profile

z[=)o

No records found.

I New Exam Request I

Approved Exam Requests

z[=)o

No records found.

8. Select your course from the drop down list and adjust the date. Click Refine Results at the bottom of the page.
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Home

Accommodation

Home / Exam Regquests

Exam Requests

& Appointment

Documents
Course
Resources MKT320D
Note-Taker Network
Date Range
Surveys
Exam Requests 2019-06-19 Select 10
Calendar 2019-07-03 Select
Profile
Time Range
08 00 ~ | am Clear
to

04 ~ || 30 ~ | pm W Clear

Final Exam

) Yes© no

Thursday, Jun 27, 2019

Testing Room - 1
(4 of 4 slots available)

Testing Room - 1
(4 of 4 slots available)

Testing Room - 1
(4 of 4 slots available)

Monday, Jul 1, 2019

Testing Room - 1
(3 of 4 slots available)

Testing Room - 1
(3 of 4 slots available)

Testing Room - 1

PSR TP YRR I W P

9:00 am

11:00 am

1-:00 pm

9:00 am

11:00 am

1:00 pm
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9. Enter the exam name (ex: Exam #3) and add any notes for ODS to view. The system will automatically calculate
the length of the exam based on the class length. Submit your exam request.

Confirm Exam Booking

* indicates a required field

Testing Room *
Testing Room - 1

Course *
MKT320D (RETAILING)

Exam *

Testing Date *
July 02, 2019

Testing Time *
9-:00 am

Length *

10. Students and professors will receive an email regarding your testing request and your pending exam request will
appear on your Accommodate profile under Exam Requests on the left hand side under Pending Exam
Requests.

11. Once your professor approves the exam in Accommodate, you will receive an email confirmation and your exam
will move to the right hand side under Approved Exam Requests.
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